
   
 

   
 

 
 
 
 

         26th August 2021 

Dear Parents and Carers, 

We hope you all had a lovely summer break and we look forward to welcoming the children 

back on Thursday 2nd September. Below you will find updated guidance based on the most up-

to-date communication from the DfE and Herts County Council. For the most part, school life will 

be returning to its pre-Covid normality with a few amendments, which are either required or we 

feel are positive changes, which we want to maintain based on positive parental feedback from 

the recent questionnaire.  

1. Coronavirus Symptoms 
 

7.1 If your child displays any symptoms of COVID-19 at home, do NOT send them into 
school. These include: a high temperature, a new continuous cough or a loss of, or 
change, in their normal sense of taste or smell. You can find further guidance using the 
following link Stay at home: guidance for households with possible or confirmed 
coronavirus (COVID-19) infection 

7.2 Please inform the school via phone or email. They must be tested, which can be booked 
here: https://www.nhs.uk/ask-for-a-coronavirus-test  
Please inform us of the results of the test ASAP so that we can follow the necessary 
procedures.  

7.3 If your child displays any symptoms at school, you will be called and be required to 
collect your child immediately. They will be kept isolated from others and must be taken 
for a test.  

7.4 Close contacts of the positive case will no longer be required to isolate following 
updated guidance: “Those under-18, irrespective of their vaccination status, will not need 
to self-isolate if they are a close contact of a positive case. They will be advised to take a 
PCR test and, if positive, will need to isolate as above. Again, any child who is 
experiencing symptoms must not attend and parents and carers should be advised to 
book a PCR test.” 
 

2. Bubbles 
 

2.1 The bubble system has now ended and all classes will be permitted to interact. 
 
 

3. Drop-off/Pick up 

 
3.1 Following parental feedback about the improvement in traffic into and out of school, we 

will be maintaining a slightly staggered entrance and exit for the different Key Stages in 
school. This should help to alleviate crowding, whilst supporting families with siblings. 
Parents can drop off anytime within the 10 minute window given in the table below so 
siblings in different key stages can be dropped at the crossover time to avoid waiting 
around. Please note that Nursery drop offs and pick ups remain unchanged.  

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/ask-for-a-coronavirus-test


  

  

 

 
 

 Drop Off Pick Up 

Rec*/KS1 
(For Reception, this will be from WB 
20.9.21 following initial transition) 

8:40-8:50am 3:10pm 

KS2 8:50-9:00am 
(gates will close at 9:00) 

3:20pm 

Nursery  9:00am 12:00pm (morning nursery) 
3:00pm (all day nursery) 

 
3.2 Face masks are no longer a requirement in law. However, we do actively encourage 

parents to continue the wearing of face masks when on site.  
3.3 Children in upper KS2 (Years 5 & 6) can walk home independently if they have parental 

permission. Please let your child’s class teacher know via Class Dojo.  
3.4 At drop off/pick up, all playground gates will be open for ease of entrance and exit but 

year groups will not be designated a particular entry point.  
3.5 Nursery parents should continue to drop off and pick up from the school office. 
3.6 Year 6 should use the playground gates and walk round to the year 6 building entrance 

(next to the cloakrooms – this is the door they used to enter/exit the playground in Y5). 
The gate on London Road that was used last academic year will no longer be used.  

3.7 At pick up, parents should enter through one of the playground gates and wait in the 
playground area near to their classrooms (see map below). Children will be released 
from the classroom doors. Year 6 parents should wait in the blue football pitch area. 

3.8 Once your child has been dropped off/collected, please leave promptly. If you are 
dropping off siblings then you may wait in their designated playground area. 

3.9 Punctuality is always important. If your child is late, this impacts on their learning time. If 
you are unavoidably late e.g. medical appointment then you must report to the office by 
ringing the outdoor office bell (which is positioned under the post box) and a member of 
the office staff will take your child and register them.  

3.10 Please avoid gathering at the gates at all times to ease congestion. 



  

  

 

 
 

4. School Uniform/equipment  
 

4.1 School uniform is expected from September. If you are unsure about the uniform 
expectations, please refer to the guidance sent at the end of term. This has been 
attached again as a reminder. 

4.2 School uniform does NOT need to be cleaned more often than or differently to normal. 
4.3 Children should bring a water bottle, school/book bag, pencil case with necessary 

stationery e.g. pencil, handwriting pen, colouring pencils, sharpener, eraser, ruler, 
pink/green pencil (for KS2 children only), packed lunch (if applicable) and a healthy 
snack (no nuts permitted). 

4.4 We have a good stock of hand sanitiser in school for children to use. However, children 
may also bring their own sanitiser for their personal use.  



  

  

 

4.5 Face masks are not required in the classroom. However, they are recommended for use 
on public transport if children use this to travel to school. 

4.6 On PE days, children should continue to come to school wearing their PE kit. PE kits 
should not be sent into school separately. See the timetable below so you know your 
child’s scheduled PE days. A reminder that PE kits must follow the uniform guidance. 
Reminders will be given to children who do not adhere to PE uniform guidance and 
parents will be contacted if there is not an improvement. 

4.7 If your child does not wear their PE kit to school, they will be required to take part in the 
PE lesson in their uniform. 

4.8 Books can continue to be borrowed from the classrooms and library to be taken home 
for reading, as normal.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

5. Lunch Times 
 

5.1 Lunch times will revert to normal with children eating in the hall. Once they have 
finished eating, they will then go outside for playtime. 

5.2 We recommend that school lunches are ordered in advance via the schoolgrid website 
or app to ensure that children do not forget to order: https://app.schoolgrid.co.uk/ 

5.3 School lunches can be ordered each day at registration if you have forgotten to order in 
advance. Normal charges will apply.  

5.4 There will the choice of a hot or cold options each day including a daily jacket potato 
option. Below is the current weekly menu, which can also be viewed on the school 
website in more detail: https://knebworthprimaryschool.org.uk/parents/school-packed-
lunch/ 

 

 Indoor PE Outdoor PE 

Nursery 
 

PE on Thursday only  

Reception 
 

Tuesday  Thursday 

Year 1 Wednesday  Friday 

Year 2 Monday Tuesday 

Year 3 Thursday  Monday 

Year 4 Friday  Wednesday 

Year 5 Friday  Tuesday 

Year 6 Tuesday Wednesday  

https://app.schoolgrid.co.uk/
https://knebworthprimaryschool.org.uk/parents/school-packed-lunch/
https://knebworthprimaryschool.org.uk/parents/school-packed-lunch/


  

  

 

 

6. Communication with the school 
 

7.1 We look forward to welcoming parents/carers back into school this year and have some 
different parental events planned to invite our community in.  

7.2 The school office will be open as normal from September (8:30am-4pm). The start and 
the end of the school day tend to be the busiest times in the office and you are asked to 
avoid these times if possible.   

7.3 As always, your first port of call for any questions/concerns should be your child’s class 
teacher. You can message them via Class Dojo or contact the school office to speak to 
them.  

7.4 A box labelled ‘Forgotten Items’ will be left in the foyer for parents to drop off anything 
that children may have forgotten. 

7.5 Any letters that parents want to hand in should be dropped in the post box on the wall 
just before the foyer entrance. This is checked throughout the day. 

7.6 The office email and phone lines remain open as normal for any communication.  
Email: admin@knebworth.herts.sch.uk 
Tel: 01438 812184 

7.7 Please ensure the school has your up-to-date contact details, particularly phone 
numbers of all significant adults.   

7.8 If there are any changes to your child’s medical information, please inform the office.  

 
Thank you for your continued support and we look forward to welcoming everyone back to a 
more ‘normal’ year at Knebworth Primary School.   

 
Kind regards, 
 
Natasha Laskey, Sim Bains and Grace Maynard 

mailto:admin@knebworth.herts.sch.uk

